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INMNOJMOKEHHUE
0 cayxbe coneiicTBHS TPYAOYCTPOHCTBY BbIIlyCKHHKOB

1. O0mue noJIoKeHUus

I.1. Hacrosimee Ilonoxkenne «O cuyxbe copeidcTBusi TpyH0yCTpOMCTBY
BBIMYCKHUKOB»  pernamentupyer  gesitenbHocts  CryxObl  copeicTBus
TPYLOYCTPOHCTBY BBIyCKHUKOB (nanee - Cnyxba) B TAOY 110 «Yuunuuie
onuMIuickoro pesepsa Ilensenckoit obnactu (nanee - Yuunuiue).

1.2, Tlonoxenne pa3paboTaHo Ha OCHOBAHMHM CICAYIOLIMX JIOKYMEHTOB:
®enepanbHoro 3akoHa ot 29.12.2012 N 273-®3 "O6 obpazoBanuu B Poccuiickoi
GOenepaunn”; Tlucsma Munucrepcrsa odbpasoBanus u Hayku PO Ne MK-35/03 ot
18.01.2010 r. «O co3naHuu ¥ GyHKUMOHUPOBAHUU LEHTPOB (cnyx0) copercTBHs
TPYOYCTPOHCTBY BBIITYCKHHKOB YUpeKIeHUH npodeccuoHalbHOro 00pa3oBaHms»
1.3. Cuyx6a ocylecTBisieT CBOW0O JIeITEJIbHOCTh B  COOTBETCTBHH €
3akoHoaTesnbeTBOM Poccuiickoit Menepaumu, YceraBoM YUuiMila U HACTOSLIMM
Ionoxenunem.

1.4. Hacrosiee Ilonoxenue o0s3aTe/IbHO 1 BBITOJTHEHUS BCEMH y4YaCTHUKaAMHM
npoLecca okasaHus COAeHCTBHS TPYA0YCTPOHCTBY BbIMYCKHHKOB.

2. Heawn v 3aqa9u

l.*OcHoBHOM el JestenbHOCTH CilyKObl SIBISIETCS OKa3zaHWe CO/EHCTBMS
3aHSITOCTH CTYJIEHTOB U TPY/IOYCTPOHCTBY BbINYCKHUKOB Y UHIIUIIIA.
2.2. Jlns nocTukeHust 9TOMN Len cltyk0a OCyIecTBIseT:
— OKa3zaHue COAECHCTBUS  TPYAOYCTPOHCTBY  BBIIIYCKHMKOB B  [MOpPSAKE,
YCTAHOBJIEHHOM 3aKOHOAaTebeTBOM Poccuiickoit @epepaiinu;
— OpraHu3alH{lo COTPYAHWYECTBAa C OpraHamM HMCIOJHHUTENLHON BJIACTH, B TOM
YyHclie ¢ oOpraHaMM IO Tpyady M 3aHATOCTH HacejeHus, O00LlecTBeHHbIMH
OpraHU3alUsiAMH H MNOTEHUHAILHBIMU paboTonarensiMu;
— [POBECHHE MAPKETUHIOBbLIX MCCIIEIOBAHUI pbIHKA TPYa.
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3. Buael 1eareJIbHOCTH

3.1. Cnyx6a coaeHcTBusi TpPYIOYCTPOHCTBY BBIYCKHUKOB OCYLUECTBISET
CclIe1y FoLHe BUIb] N€ATEIbHOCTH:

— pacliMpeHHe COLMAIBHOrO MapTHEPCTBAa ¢ OpraHU3allMsIMU M IPEeANPUATHAMHU:
3aKJIIOUEHHUEe IOTOBOPOB O COTPYAHUUYECTRE;

— OpraHu3auusi MOHWUTOPHHra Y/IOBIETBOPEHHOCTH TMoOTpebuTenei (BHEIIHHX,
BHYTPEHHHX) U 3aUHTEPECOBAHHBIX CTOPOH;

— BeJleHHe MH(POPMALIMOHHON W PeKIaMHON AeSTeIbHOCTH;

— opraiu3anus yuedHo# 1 npodeccHoHalbHON NPaKTUKH CTYAEHTOB;

— (GOpMHpOBaHHE H [MOCTOSAHHOE COMpPOBOXK/AeHHe Oa3bl JAaHHBIX BaKaHCHIA
(MHGOPMALIMOHHOH CUCTEMBI MOAACPIKKH TPYA0YCTPOHCTBA BBIITYCKHHUKOB);

— uH(OPMUpPOBAHHE CTYACHTOB U BbIMYCKHUKOB O COCTOSHUH M TeHIACHLIMAX PhIHKA
TpyAa (Crnpoce M MpeloKeHHUsX);

— y4yacTHe B OpraHu3alliy sipMapKax BaKaHCHH U T.IL.;

— KOHCYJIbTHPOBaHWE BBIMTYCKHUKOB I10 BOMpOCaM TPYJOyCTpPOHCTBA, BOIPOCaM
caMoOIIpe/IeNieHHs Ha PbIHKE Tpy/ia, CAMOIIpe3eHTALMHU B npoliecce cobecenoBaHus
¢ paboroaarenem U T.0.;

— o0OMeH uH$popMalKei 0 crpoce U MpeuioKeHUH Ha PhIHKE Tpy/1a ¢ OpraHamH I10
TPYAY M 3aHATOCTH HACEJICHUS;

— y4acTHe B MEPOTNPUATHSX 10 COACHCTBHIO TPY/10YCTPOMCTBY, OPraHH30BaHHBIX
MECTHBIMH OpraHaMM BJIACTH;

— NpoBejieHre MapKETHHIOBBIX MCCJEJA0BaHHN pbIHKA Tpyla: MOHHUTOPHHIA
COCTOSIHMS M TEH/IEHLIMI pa3BUTHSL pbIHKA TPy /a;

— MOHUTOpUHTA (PAKTHYECKOrO M MJIaHHUPYEMOTO TPYAOYCTPOHCTBA BBIITY CKHUKOB B
nepBbid rojJi U noclheaytolme 2-3 roja nocjie OKOHYaHUs Kosnemka paspaboTka
METOJUYECKHX MATEPHaIoB [0  BOMNPOCAM  COJIGHCTBHUSI  TPYJOYCTPOHUCTBY
BBIITYCKHUKOB;

— yudacTHe B [porpaMMmax M IpPOEKTaX TrOpOICKOro, perdoOHAJIbHOrO YpOBHS,
OPUEHTUPOBAHHBIX HA COJAEHCTBHE 3aHATOCTH CTYIAEHTOB W TPYIOYCTPOHCTBY
BbIITYCKHHKOB KOJUIEDKA.

4. Crpykrypa CayxObl

4.1. Cnyxba co3naercs 1o npukasy JUPEKTopa yuMJInLIa.

4.2. PykopoautenemM CykObl sIBISETCS 3aMECTHTENb JUPEKTOPA 110 y4eOHo-
BOCMUTATENbHOI pabore.

4.3. B cocrar CinyxObl BXOIST pyKOBOAUTENb OTAENEHHA CPEJHEro
npodecCHOHaNbHOIO U OCHOBHOTO 0011ero 00pa3oBaHus, 3aMeCTUTE/Ib AHPEKTOPa
0 COPTUBHOMN paboTe, KypaTopbl MPaKTHKH, ceKpeTapb yueOHON YacTH.



5. Nopsiaok padornbl Caykdb

5.1. Cnyx6a opranmsyer M MNpOBOAMT CBOIO paboTy Mo IJIaHy, KOTOpBIii
paspabarbeIBaeTcs Ha y4eOHBIN IO U yTBEPKAaeTCsl AHPEKTOPOM.

5.2. 3acenanue ciyx0Obl coOupaeTcsi He peke OOHOro pasa B cemectp. [lpw
HEeO0OXOAUMOCTH, MpeaceaaTeNeM ciy)O0bl ik 10 TPeOOBAHUIO TPETH Ero YJIEHOB,
CO3bIBAETCH BHEMIAHOBOE 3aceaHue,

5.3. Jlnd noOAroToBKH BOMPOCOB, BHIHOCHMBIX Ha OOCYXIEHHE, MOIYT
(dopmHpoBaThCs BpeMeHHbIe paboune rpyribl U3 MpernojiaBaTesei ¥ CoTpyIHHKOB
BO IjlaBe ¢ 4eHaMu c1y:kObl, a Takke MOryT IpPHUIJIalaThCsi KOHCY/IBTAHThI 110
OTJEbHBIM BOMpPOCaM, MPEeACTABUTEIN NMPEANPUATHH U OpraHH3alui.

5.4. Ilo kaxkIoOMy BOIIPOCY, BHECEHHOMY B [OBECTKY JHS, ClIyx0a npuHUMaer
pewenue. Pemenns ciyxObl npaBOMO4HbI, €CJIM B 3aC€/IaHUN YYACTBYIOT HE MEHee
JABYX TpeTeil wieHoB. Peuenus ciyxObl NpUHUMAIOTCS NPOCTBIM OONBIIMHCTBOM
ronocoM. Bospaxenust wieHoOB ci1y 0bl 3aHOCATCS B MPOTOKOJ, 1MO0 0hopMISIOTCS
[PUIIOKEHUEM K HEMY.

5.5. Pewienue ciyx0Obl BCTyraeT B CUILy C MOMEHTA €ro 0ObsBICHHUS KOJIJIEKTHBY.
5.6. Pemienus ciny X061 HE NO/KHBI OrpaHUYUBAThL MpaBa U CBOOOAbl YHACTHHKOB
ofpa3oBaTe/IbHOrO  Mpolecca, 3aKperyieHHble B HOPMATHBHO-TIPABOBLIX
nokymenrax P@.

6. Ynpasiaenue cayxk060ii 4 KOHTPO.Ib ee AesITeJIbHOCTH

6.1. PyxoBopurens CnyxObl, Ha3HAYaeMblid JUPEKTOPOM YHUHIIHIIA, OCYLIECTBISET
CBOM (PYHKIMH HA OCHOBAHUM Y CTaBa yUMWIHLIA, HacToswero [TonoxeHus.

6.2. Pykosoautens, CaykObl  OCyLIECTBASET ONEpPaTUBHOE PYKOBOACTBO
NeSITeIbHOCTBIO CITyKObI.

6.3. PykoBogutens CiykObl MMEET NpaBo: NMpeAcTaBisTh HHTEPEChl YUHIIHUIla B
OTHOLLEHUSIX €  IOPUAMYECKMMHM W (DU3UMHECKMMM  JIMUAMH, OpraHaMu
rocy/1apcTBEHHOH BIACTH U MECTHOIO CaMOYTNpPaBIICHUS;

6.4. PykoBoaurenn ciiyx0Obl 00513aH:

— olecneunBaTh BBHINOAHEHHE B YCTAHOBACHHBIE CPOKM 3aMIAHUPOBAHHBIX
MEpPONPUATHH;

— OPraHu30BaTh COCTABIIEHHE W CBOEBPEMEHHOE TPEIOCTABIEHHE CTATUCTHYECKOM
OTHETHOCTH O jesTensHOoCTH CiyKObl.

6.5. Pykosoaurenb CityxObl:

— HeCeT BCH MOJIHOTY OTBETCTBEHHOCTH 3a MOC/ACTBUS TPUHUMAEMBIX pPelleHH;
— HEeCET OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB.

6.6. Peopranmsauusi niav JUKBHAALMS CIyXKObl OCYLLECTBISETCH AWPEKTOPOM
Yyunuua.



7. Ilpasa

7.1. Cnyx0ba okasaHus COeHCTBUSI TPY/10YyCTPONUCTBRY BbIMYCKHUKOB HMEET IIPaBoO:
— NEHCTBOBATE OT MMEHHM YUYWIMLIA, NPEACTABIATD €ro MHTEpeChl B OTHOIIEHMSIX C
IOPUANYECKAMH ¥ (PH3UYECKHMH JIMLIaMH, OpraHaMu rocyJapCTBEHHON BJIACTH M
ME@CTHOI'0 CaMOYIIpaBlIeHN;

— 3anpamuBarTh W MONy4aTh OT PYKOBOACTBA W CTPYKTYPHBIX MOApa3AeneHu
Yuunuua, Heobxoaumyro nHbopmanuio 1ist BeinojHeHust GyHkuni Ciyxob;

— yyacTBoBaTb B pa3pabOTKe TEKYLIMX M [EepPCrneKTUBHBIX IUIaHOB paboTsl
Yyunuia, BHOCUTH NPEUIOKEHHUS [0 YAYULIEHHIO ero padoTsl;

— BHOCHTb Ha pacCMOTpPEHHE pYKOBOJCTBA YUMIMINA [PEATOKEHUA [0
(GOpMHpOBAaHUIO TUIAHOB pa3BUTHS 00PA30BATEILHOIO YHUPEKIEHHUs B Ipejenax
CBOCU KOMMETEHIUU;

— BHOCHTb Ha paccMOTpeHHe pYKOBOJCTBA OOpPa30BaTE/NLHOIO YHpeKJaeHHs
npeJuioxeHus o (GopMUPOBAHUIO BHYTPEHHEN CTPYKTYpbl CiykKOBbI.

8. O0s3aHHOCTD

8.1. Pykosoaurens CnyxOn 00sizan:

— [POBOAMTH paboTy 10 COBepLIEHCTBOBAHMIO AesTebHOCTH ClyKObl;

— obecrnieunTh B YCTAHOBJIEHHbIE CPOKM [POBEAEHHE 3aAIUIaHMPOBAHHbIX
MEpONPUATUH;

— obecrneynTb B COOTBETCTBHH C JJAHOM paboThl CBOCBPEMEHHOE MPEI0CTABICHHE
aﬂMHHPICTpaTl-{BHOﬁ, CTATHUCTHYECKOH OTYETHOCTH O JAeATCIIbBHOCTH Cﬂ)f}i(ﬁb[.

8.2. O0a3aHHOCTH COTPYAHUKOB CnyKOb:

— OCHOBHBIC HamnpaBieHHs JAEATEIBHOCTH W  00S3aHHOCTH COTPYAHHKOB
onpenenstorcs Ha nepom coseranuy Ciryx0bl;

—  KaX/blii  COTPYJAHUK OTBeYaeT 3a CBOEBPEMEHHOCTb TNpefoCTaBieHUs
uHbopMaLMK, HeOOX0AMMOI 1A obecrieyenns aesTenbHocTH CiyxObl, a Takxke 3a
CBOEBPEMEHHOCTb W KauyeCTBO [POBEACHHS MEpONnpuATHH M (yHKUHH
BO3/IOMEHHBIX HA HETO.

9. MMopsinok peoprannzaunn u aukBuaaun Ciyxob

0.1. Peopranuzaums wuiau aukBuaauus CryxObl OCYLLECTBISETCA PUKA30M
aupektopa TAOY 110 «Yuunuiue onumnuiickoro pesepsa I lenszeHckoi obnactuy.

COI'JTIACOBAHO:
3amecTutelnb aupexkropa no YBP ﬂf“ JI.LA. Makees
OpuckoHcyibT __/ 7T — A.A. OpelkurHa




